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1; O06uHe mooKeHust

1.1. ITonoxenue o0 apxuBe - NpaBOBOM akT, ONpEAENSIOIMH OpraHu3allMOHHO-
NPaBOBOE IMOJIOKEHHE M0/Ipa3/ieIeHHs B CTPYKTYpe ABTOHOMHOI HEKOMMEPYECKOi
OpraHM3aliH JIOMOJHUTENBHOro MNpodeccHoHaNBHOI0 00pa3oBaHus «AKageMus
Ou3Heca M MHHOBALMOHHBIX TEXHOJOrHI» (Hanee — YdupekaeHnue), ero 3amgayu,
(YHKIMH, npaBa, OTBETCTBEHHOCTb, @ TakK)Ke B3aHMOOTHOLIEHUS C JPYTHMH
MOAPa3AeNeHUsIMUA H YUPEXKIACHUSIMHU.
1.2. AHO JIIO ABUT co3maer apxuB Ui XpaHeHHsS 3aKOHYEHHBIX
JeNONPOU3BOACTBOM  JIOKYMEHTOB.  ApPXHB  SIBISETCS  CaMOCTOSTENbHBIM
cTpyKkTYpHbIM noapazaenenuem AHO JTIIO ABUT u nelictByer Ha OCHOBaHWM
Yerasa AHO AITO ABUT B coorerctBuu ¢ Ilonoxenuem o0 apxuse.
1.3. Apxus YupexneHus noaqyuHseTcss 3aMeCTHUTENIO JUpeKTopa no pabore ¢
MEPCOHAIOM, KOTOPbIH OCYLIECTBIAET KOHTPOJIb 3a €r0 JAeATeIbHOCTBIO.
1.4. OOGpasoBatenpbHoe yupexkaeHHe oOecrneyuBaeT AapXuB HEOOXOUMBIM
noMereHueM, o00py/10BaHUEM U KaJipaMHu.

2. CocTaB 10KYMEHTOB apXHBa

B apxuB nepenatorcs:
2.1. 3akoHYEHHBIE JIeJIONPOM3BOJCTBOM JOKYMEHThl, 00pa3oBaBIIMeCsS B
JlesATeJIbHOCTH CTPYKTYpHbIX nojpaszgenenuit AHO IO ABUT:
- JOKYMEHTBI TIOCTOSIHHOI'O XpPaHEHHUsI;
- JOKYMEHTBI BpEMEHHOTO XpaHeHus;
- /1es1a Mo JUYHOMY COCTaBy pabOTHHUKOB;
- len1a 1o JUYHOMY COCTaBY CTY/IEHTOB.

3. Leau u 3aaauu apxusa

OcHOBHBIE KOMILIEKCHI 1leJIel 1 3a/1a4, CTOSALIMX Mepe/] apXUBOM BKIIOHAIOT B cedsi:

3.1. KomnnekroBaHue apxuBa J0KYMEHTaMM, COCTAB KOTOPLIX IPEAyCMOTPEH
paszzgesnom 2 Hacrosiero [lonoxkenus.

3.2. OGecnieyeHne COXPaHHOCTH M YYET NPUHATBHIX HA XpaHEHHE AOKYMEHTOB M
nen.

3.3. Kourpoas 3a npaBuinbHeM (opmupoBaHHeM H ohOpMIeHHEM Jel B
JeJIONPOU3BOACTBE, OTOOPOM U MOArOTOBKOM HX K IIepeaye Ha apXuBHOE XpaHeHHE.

4. DyHKUNH apXHBA

B cooTBeTcTBMH ¢ BBINOJHAEMBIMH 3aJa4aMU apXHB OCYLIECTBISET ClEAYIOIIHE
(OYHKLHHK:
4.1. IlpuHuMaeT, y4MTBIBA€T M  XpaHuT oOpazoBaBIIMECS B AEATEILHOCTH
VupexjieHus JOKYMeHTbl, 00padOoTaHHbIE B COOTBETCTBMHM C JEHCTBYIOLIUMH
MpaBUJIaMH.
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4.2. Opranusyer paloTy 10 MOAMOTOBKE OIHCEl 3aBepLIEHHBIX JCIONPOU3BOICTBOM
AOKYMEHTOB ITOCTOSSHHOT'O XpaHEHHs ¥ M0 JUYHOMY COCTaBY; OCYIIECTBISET y4YeT IO
HOMEHKJIaType  fell, HaXOo[sIIMXCs B  CTPYKTYpPHbIX  moppasjeneHusax  (y
MCIIOJIHUTENEH ) JOKYMEHTOB BPEMEHHOTO XpaHEeHUs!.

4.3. ObGecneunBaeT MOJHYK COXPAHHOCTh Ael, MPUHATHIX Ha XpaHeHue, cobuoaeHue
JIOJIZKHOTO TMOPSAKA ¥ HHCTOTHI B XPaHWIHILIE.

4.4 Cospaer, TOMOJHSAET H COBEPIICHCTBYET Hay4YHO-CMPABOYHBIA annapar K
XpaHHUBIIUMCS B apXHBe JelaM U JOKYMEHTaM.

4.5. Opranusyer UCIo/Ib30BaHHEe JJOKYMEHTOB apXuBa:

-UH(pOpPMHPYET PYKOBOJCTBO 0 pabOTHHUKOB CTPYKTYpHBIX noapaszaeneuuii AHO JIITO
ABUT o coctaBe u cojiepkaHiK JOKYMEHTOB apXHBa;

- BBIIAeT B YCTAHOBJICHHOM [OPSJKE XpaHslMecs B apxuBe Jena H JOKYMEHTbI
paboTHMKaM BO BpeMEHHOE IT0JIb30BaHHE;

- MCIOJHSCT 3alpochl YYPEKUEHHH M TrpaxkaaH ¢ COOMIOJACHHEM JEeHCTBYIOIIMX
MpaBuil, BbI1AT apXUBHbIE CIIPABKH, KOMUH JOKYMEHTOB U BBIITUCKH U3 HUX;

- BeIeT y4eT BbLAAYM JOKYMEHTOB M JeJl M3 apXuBa, OCYLIECTBISET KOHTPOJIb 3a
CBOEBPEMEHHBIM HUX BO3BpalLIeHHEM B XpaHUIHIIE.

4.6. Ilpooaur oSKcneprusy UEHHOCTH JOKYMEHTOB, XpaHsAUMXCs B apXube,
CBOEBPEMEHHO OTOMpaeT K YHHUYTOKEHHIO efla C HCTeKIIHMU CPOKaMH XpaHeHus.

4.7. OkasbiBaeT METOAMYCCKYIO momoup OOwemy oTjaeny B COCTaBICHUH
HOMEHKJIATYPBI J1e/1, MHCTPYKIM ¥ MOJI0KEHHH 110 J1e/10IPOU3BOACTBY, KOHTPOJIUPYET
MpaBUILHOCTE (JOpMUPOBaHHUSA U 0OPMIICHHS [eN B JAENONPOU3BOACTBE, I1OIOTOBKY
JeJ1 K riepejiaye B apXMs.

4.8. Unctpykrupyet paboTHUKOB cTpyKTYpHBIX noapaszaenenuit AHO 1O ABUT o
nopsijike GOPMUPOBAHUS, MOATOTOBKH H C/la4H JIeJl B aPXUB.

4.9. IMpoBoaut paboty 1o 3ammuTe MH(GOPMAIMH, COCTAB/IAIONICH IOCYAapCTBEHHYIO,
KOMMEPYECKYIO U CITy)KeOHYIO TalHY.

4.10. IlppauMmaer yuvactHe B pa3pabdoTKe M BHEJAPEHHH HOBBIX TEXHOJIOTMYECKHX
1poieccoB paboTbl ¢ JOKYMEHTaMM, COBEPIUEHCTBOBAHWH aBTOMATH3UPOBAHHBIX
MH(POPMALMOHHBIX ~CHCTEM U TEXHONOTHii (C y4eToM MNPUMEHEHMsSl CpejiCTB
BBIYMCIIUTENILHON M OPITEXHUKH).

4.11.Cobaromaet Mepbl Mo OXpaHe TpyJla U TeXHUKH Oe30MacHOCTH, NMpaBHiIa H HOPMBI
IIPOM3BOJICTBEHHON CAaHUTAPUHU U MPOTUBONOXKAPHOH O€30MacHOCTH.

5. Ilpasa apxusa

JIns BBIMOTHEHUs BO3MOYKEHHBIX 3a7a4 U QYHKIUI apXUB UMEET TIPaBo:

5.1. CaMOCTOSTENILHO ONPENensiTh COAepIKaHue, KOHKPeTHbIE JOPMbI U METO/bI CBOEH
NesTeIbHOCTH B COOTBETCTBHHU C LIEJSIMH, 3a7ia4aMi ¥ (DYHKIUSIMY apXuBa.

5.2. BHocHUTb Ha pacCMOTpeHHe IUpeKTopa M PYKOBOAMTENeH CTPYKTYPHBIX
MojpasieieHui MPeIoKeHHs 10 YIYHIISHHIO ACSITEeIbHOCTH apXHBa, CO3JaHHIO
HeoOXOAMMBIX YCIOBHH st ero OecrniepeGoiHOM pabOThl U COXPaHHOCTH aPXHBHBIX
JOKYMEHTOB; TPE/UIOKEHHs, HalpaBjleHHble Ha YIy4dlleHHe B CTPYKTYPHbIX
nozapasielneHusX paboTs! 1Mo 0(pOPMIECHUIO JOKYMEHTOB, (POPMHUPOBAHUIO UX B JIeJa,
MOArOTOBKE MX K nepejaye B apXHMB.
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5.3. Tpebosare oT pykoBoauTeNel CTPYKTYPHBIX TIOApasAeNeHHMH M HMHBIX
pabOTHUKOB, OTBETCTBEHHBIX 3a JEJNONPOM3BOACTBO B OT/Ae]e, HAAIEKAIIEro
BBINTOJIHEHUSI YCTAHOB/JIEHHBIX IpaBHi paboTel ¢ AOKYMEHTaMH, obecrnedyeHus Mx
COXPaHHOCTH, Ka4yecTBa 0TOOpa [0ArOTOBKH JIeJl JUlsl [lepeadu B apXHUB.

5.4. Bosspamarh HCTIOJIHUTENSM JOKYMEHTBI M TpeGoBaTh MX JIOpabOTKH B ciydae
HapyHIeHHs yCTaHOBIICHHBIX ITPaBUIL.

5.5. B npemenax cBoMX KoMNeTeHUMIl aaBaTh YyKa3zaHHUS, OOA3aTe/NbHBIC I
BBIITOJTHEHHs! paOOTHHKAMM, OTBETCTBEHHBIMH 3a JETONPOM3BOJICTBO B CTPYKTYPHBIX
noapasjenenusx AHO JIITO ABUT, TpebGoBaTh CBOEBPEMEHHOTO H KAYeCTBEHHOIO MX
BBIITOJIHCHUSI.

5.6. 3HaKOMHTCS € NPOEKTAMH MPHKA30B M PEIICHMI IUPEKTOpa, OTHOCHBILIMMCS K
pabore apxuBa.

5.7. Ilpeactasisith B YCTaHOBJIGHHOM IMOPSJKE 3asBKH Ha oObecreueHHe apXuBa
HEOOX0ANMBIM 060pY10BaHHEM 1 MAaTEPHAIAMH, IPOBEIEHHE PEMOHTHBIX PaBor.

6. OrBercTBEeHHOCTH ApXHBA

ApPXHB HeCeT OTBETCTBEHHOCTD 32 HEBBIIIO/IHEHHE BO3JIOKEHHBIX HA HEro (yHKLIHii:
6.1. 3a HapylleHHe yCTAHOBJIECHHOTO NMOPsAAKA pabOThl ¢ JOKYMEHTAMH B apxuse,
YTpary MiH TOp4y AOKYMEHTOB, HAXOISIIMXCS B apXuBe, HECOOMOJeHHE pekHMa
CEKPETHOCTH MJIM KOH(HIEHUHMAIILHOCTH B paboTe ¢ I0OKYMEHTAMH — B COOTBETCTBHHU €
JICHCTBYIOLUM 3aKOHOAATENLCTBOM.

6.2. 3a HeHaanexallee HCHOIHEHHE WIM HEHUCNOJHEHHE CBOMX HOKHOCTHBIX
00s3aHHOCTEH, NPeayCMOTPEHHBIX AOJUKHOCTHOM MHCTpYKIMell — B npeaenax,
ONpeAeIIeHHbIX JEHCTBYOUIMM 3aKOHOJATEIBCTBOM.

6.3. 3a mnpaBOHapyLIeHHs, COBEpIICHHbIE B MpOLIECCe OCYMIECTBICHHS CBoeii
ACATENBHOCTH — B Mpe/eNiax, OnpejeleHHbIX JEHCTBYIOLIMM aJIMHUHHCTPATHBHEIM,
YTOJIOBHBIM M I'PAKJIAHCKUM 3aKOHO1ATEIECTBOM.

6.4. 3a npuuMHEHME MaTepHANLHOrO yulepba B mpeenax, OINpeNeNeHHBIX
ACHCTBYIOUINM TPY/IOBBIM U IPaKAaHCKHM 3aKOHOJATEIILCTBOM.

7. 3akII04YHTeNbHBIE MTOI0MKEHHU

7.1. B mpouecce BbimomHeHMst (YHKUMil, BO3JIOKEHHBIX HA AapXuB, OH
B3auMojiercTByeT ¢ pykosoactsom AHO JITIO ABUT, Bcemu ero ¢yHKIHOHATEHBIMH
CTPYKTYPHBIMH TOJIpa3aeNieHusIMA U oTAelnbHbIMU pabotHukamu AHO JII1O ABUT,
ApXHUBHBIMH OPraHaMH U MHBIMH YYPeXKIEHHUSAMH 110 BOTIPOCAM OpraHM3aluy paboTsl ¢
JIOKYMEHTaMH.



