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MporpamMMmbl MOBBILIEHUs KBalTU(DUKALIUH
«IIpoaBuHyTHIH noab3oBaTeab ITK»

O6uas TpyJ0EMKOCTb OCBOEHHSA Kypca cocTaBaser 32 4acos.
®opma 00yueHHus — ouHas Ghopma 00yHeHHA ¢ NPUMEHEHHEM AUCTAHLIMOHHBIX 00pa3oBATE/IbHBIX TEXHO-

TIOTUH.
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TEeKyLLasn

MopmaruposaHue abzaues. BolpaBHuBaHME,
OTCTYMbI, MONOXKEHHE HA cTpaHule. [panu-
bl W 3anuBkH. CHUCKH: HYMepoBaHHbIE,
MapKHpOBaHHbIE, MHOTOYPOBHEBbIEe. Bbl-
paBHHBaHHE TEKCTd B aﬁsaue 0 rOpH3oHTa-
oM ¢ nomowsilo Tabynsumu, CopTHpoBka
ab3aueB. OdopMaeHHe TeKCTa B KOMNOHKH.
ABTOMAaTHYECKAs HYMEpauHs CTPOK B A0TO-
Bopax u nateHtax. Mcnonb3opaHue HHCTPY-
MEHTAa «IMOUCK H 3aMeHa» Anfs MCnpasiCHHA
hopmaTHpoBaHUA 1OKYMEHTA,

Co3nanue MHOFOCTPAHHYHBIX JOKYMEH-
ToB B Word

TEKyLas

PabGota ¢ MHOrocTpaHHYHbLIMH JOKYMEHTa-
mu B TekctoBom npoueccope Word. Co3na-
HHE CTHJIeBOI pasmeTkd, BeraBka TUTYIb-
HOM CTpaHHLUbl H OrnapjiEHHSA. HaBurauuns
no A0KYMEHTY.

Ceoansbie Tabanusl B Excel

(39

TeKyLuas

AHanu3 [aHHbIX C TIOMOIUBIO CBOAHbBIX
tabnuu B Excel. Co3nanne u npeobpasosa-
HHE CBOJAHBLIX Taﬁﬂl-‘ll_l, CBOJHBIX AHarpamm.

Co3nanue AOKYMEHTOB CJINSIHHA

TeKyLuas

[Tucbma, KOHBEPTHI, COOOLIEHHA INEKTPOH-
HOM MOYThl, HAKIEHKH.




PeuensnpoBaHie 10KYMEHTA B PeKHUME
HenpapJeHuii

TeKyias

Peuen3upoBaHie [NOKYMEHTa B peKHME
ucnpasiexuii. Hosble cnocolbl oGmena 10~
KyMEHTaMH M COBMECTHOM padoThl ¢ ApYrH-
MW nosb3osatensmu. OrpaHuyeHne BO3-
MOKHOCTEN pelakTHpPOBaHUA.

HUroro:
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HUrorosasn*™

*ITo OKOHYAHUYU 0DYHEHUSA NPOBOOUMCA UMO206AA AMMECMAYUA.

Ammecmayus npOSOOUNCS 6 6UOE MECMA HA NOCICOHEM SAHAMUY UNU HA OCHOGAHUL OYEHOK npaxkmuye-
cKux pabom, GLINOAHACMBIX 60 6PEMS 0OYHEHU.




	УП9 001
	УП9 002

